Reviewing Field Safety Form in EXXAT

Go to Placements — By Session

Placements

Choose the appropriate Session for your students and click on the Green Post Placement arrow
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In the right-hand menu, choose Form Summary

Manage Student Placement For Agency View

Form Summary

Jocument Review

At the top, choose Summary

Form Details

@ Evaluation is not stbmmitted. Click icon to submit evaluation.
Evaluations are present. Click icon to view/edit evaluations. @

You will see a list of all students. You can Search at the top for a specific student
Look at the colored dot on the right-hand side

Red — Not submitted

Yellow — Started, not submitted

Green -Completed

Click on the dot to view the student’s form

You should review the form and at the bottom click Review

& Print Evaluation

Submit &)

= Export To PDF



A pop-up box will appear — Click OK

You are about to review evaluation. You will not be able to edit submitted evaluation in future
once you review it. Are you sure to review the evaluation?

Cancel

The form is now complete



