
Social Work Student Guide to Obtaining Clearances
Most Pennsylvania human services employers require intern candidates to have a number of clearances prior to starting.   Agencies must have original clearances in-hand prior to the start date.   If clearances are not current within one year, the start date will be delayed. .Clearances are good for one calendar year- the best time to get these clearances would be in April/May- this will then cover you for the entire academic year  Even if do not yet have an offer of  placement, you may want to ensure you have the following:  

1. Pennsylvania Criminal Clearance (ACT 34) – Please, get this clearance first
Register and print your clearance online at https://epatch.state.pa.us/Home.jsp. The cost for this is $10.00.If you do not have a credit card- you may print out a hard copy, fill it in and send it through the mail with a $10.00 check. Under REASON FOR REQUEST (CHECK ONE BLOCK)

EMPLOYMENT (IF APPLICABLE, CHECK ONE OF THE FOLLOWING) ELDER CARE CHILD CARE SCHOOL DISTRICT

ADOPTION/FOSTER CARE

OTHER (SPECIFY)
Please check Other and specify Academic Internship unless you will be working as in intern in a School District- then please mark School District
2. Child Abuse Clearance (Act 33) – An application can be downloaded from: http://www.dpw.state.pa.us/ucmprd/groups/webcontent/documents/form/s_001762.pdf. The completed application must be sent through the mail with a money order and usually takes 3 – 4 weeks for results to be returned (detailed instructions can be found at: http://www.dpw.state.pa.us/findaform/childabusehistoryclearanceforms/index.htm). The cost for this is $10.00. 
Please be aware that for Act 33- you are to mark Volunteer under 
 PURPOSE OF CLEARANCE (Check ONE block ONLY)
 A copy of your PROCESSED “Request for Criminal Record” (Form SP4-164) must be attached.
3. FBI Clearance – Register online at: https://www.pa.cogentid.com  and then visit a participating location to have your fingerprints taken. Applicants must register under the Dept. of Public Welfare.  This is the default option when first opening the Cogent site. FBI clearances If you are applying for a position in a school, please look to the left of the screen and click on PA Applicant System links; click on Pennsylvania Department of Education; then, follow the registration procedures to register on line
4.  Social Security #- If you are an international student who does not have a  Social Security # Here is the information on how to obtain a SSN:  http://www.ois.pitt.edu/wp-content/uploads/SSNInfo.pdf
